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Introduction

In California, manufacturers of federally and state-regulated appliances are required to
certify their appliance efficiency data and other information to the California Energy
Commission (Energy Commission).

The Energy Commission promotes energy efficiency by establishing and enforcing
energy efficiency standards for appliances sold or offered for sale in California. By
certifying appliance efficiency data to the Energy Commission, manufacturers will gain
access to a leading consumer appliance market and also ensure that Californians have
energy efficient appliance options that are affordable, reliable, and environmentally
friendly. Regulated appliances that have not been certified to the Energy Commission
cannot be legally sold or offered for sale in the state of California.

Certification of appliance data (a maximum of 1000 data entries per submittal) is
submitted through the modernized appliance efficiency database system (MAEDBS).
This document contains instructions for registering a new account, adding users to an
account, submitting a test lab application, a third party certifier application, and a
delegation of authority application using MAEDBS. These instructions are intended for
all company types (i.e. manufacturer, third party certifier, test lab). Please read this
document in its entirety before beginning to submit appliance data for certification. For
questions or clarification on any information contained in these instructions, please
contact us via e-mail at: appliances@energy.ca.gov.

Need additional help? Register with EnergyCodeAce.com to access its Title 20 On-
Demand Video Training series. Separate modules on how to use the MAEDBS are
provided for manufacturers, third-party certifiers, test labs, retailers, distributors, and
consumers. The site also provides useful industry links and informational documents to
help “decode” Title 20.
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Process Overview of Registering a New Account

Enter Company Information

Enter User Informaion
User ID must be unique

MNew User Confirmation Email is Sent
(including link to validate email address)

California Energy Commission Staff Approval

Once Approved Final Email Sent with Temporary Password
I’

~
First TimeLog In,User Signs in with Unique User ID and Temporary Password
Verify Account Information
Create a Permanent Password
Select Security Questions y,

Assign User Account Role
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Overview of Submitting Company Type Applications

by Thir &) (SUbmitte
hlrd-Party Cﬁrtifie?

only)

*If the manufacturer or third-party certifier is only deleting appliance data in their
submission no test laboratory is required.
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Registering a New Account

This section is designed to provide instructions for registering a new account for all
company types (i.e. manufacturer, third party certifier, test laboratory). Having a
registered account allows the user to submit data and/or applications to the Energy
Commission using the online MAEDBS.

To register a new account, begin by clicking the ‘Register new account’ button on the
homepage (shown below). Register New Account Here

1. To register a new account, begin by clicking the “Register new account” button
(1) on the homepage (shown below).

ENERGY COMMISSION
/GOV

MAEDBS Log In

"User ID * (Required)

*Password * (Required)

| have read and agree to the Login Policy

Forgol your User ID? Forgot your Password?

Sign In

Public Search 3rd Party and Test Laboratory
Search for publicly available appliance |nfurra:l0nApprova|S

Don't have an account

Creake an authorized CEC account if you are
responsible for certifying or testing any products.

Search for publicly available approval information
An account is not required for searching the for 3rd party certifiers and test labs
database

Registar new account h

database can be directed to Appliances@energy.ca.gov or to the Appliances Holline, toll free at (888) 838-1467 or
outside California (916) 651-T100 (9 AM to 4:30 PM PST).

Test lab applications for the next certification year
become available on November 1st each year

Appliance Search Search

related to the new appli

MNeed additional help? Register with EnergyCodefAce com (hitp:/fenargycodeace com/contentiragistration-information) to access its Title 20 On-Demand
Video Training seres {hitp.//energycodeace.com/contentftitle-20-training). Separate modules on how fo use the MAEDBS are previded for manufacturers
third-party certifiers, test labs, retailers, distributors and consumers. The site also provides useful industry links and informational documents to help "decode”
Title 20

Current Build: version 2.8.13 Deployed on 10/24/2019
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2. Aitter clicking on the “register new account” button, you will be redirected to the
“Create new company page.” (shown below)
a. Enter the full name of the company you are creating an account for.
b. Select the company types that are applicable to your company.
i. The note underneath states: “Selecting a company type does not
grant immediate access by the California Energy Commission. A
company will still need to submit an approval application before
they are able to submit data.”
ii. Checking a company type box allows access to applications
specific to that company type.
c. Checking this box indicates that you are not a test lab or third party
certifier who is setting up an account for a manufacturer.
d. Select the appliance categories that your company manufactures,
certifies, or tests.
3. After inputting the company information, scroll down to the address portion of the
page. (shown below)
a. Begin by selecting the country (from the dropdown menu) that your
company is located in
b. Enter the location number and street of the company in address line one;
other information relevant to the address can be entered in address line
two.
c. Enter the other remaining company address information in the field boxes
provided according to the title above it.
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Create new company ) 2

Instructions

= Please fill out all the required fields marked by *
« Please salect all company types that apply.
Company Information

*Company Name g

Company VWebsite (Follow Format: hitp:/fwww.energy.ca.gov
parny f gy.ca.g

Company Type < S

Manufaciurer L) Test Lab L) 3rd Party Certifier

{Note: Selecting a company type does not grant immediate access by the Califomia Energy Commission. A company will still need to submit an approval
application before they are able to submit data. Checking a company type box allows access to applications specific to that company type.)

"Manufacturer” means any person engaged in the original preduction or assembly of an appliance or any person that assumes the complete legal responsibility for

the onginal preduction or assembly of an appliance. which includes, but is not limited to. the responsibility normally held by the manufacturer for product liability,
warranty, and compliance with State and federal law, “Manufacturer” also means a private brand packager or reassembler.

By checking this box | hearby certify that | am NOT a test lab or third party that is sétting up an account for a manufacturer «
Categories Manufactured, Certified or Tested

MNone Central Heat Pumps Fans and Dehumidifiers & Non-Central AC & HP Products I Refrigeration Products

Search Only Computers Heating Products Plumbing Products Transformer Products
AjrFilters Cocking and Washing Preducts ) Lighting Products Pool Products Water Heater Products
Central Air Conditioners L Electronics Motor Products

Chddress 53

*Country
USA v ¢
*Address Line 1 Address Line 2 :

*City *USA State Foreign State/Province *ZIP/Postal Code
Please Select v ¢
@&

4. After entering the required information for the company, click the “Create User”
button to save your information and continue to the next step where you will input
your information.

a. Enter your last name and first name in the appropriate field boxes.
b. Enter the best contact information where you can be reached.
i. Email Address: must be an active email address in order to validate
your email.
ii. Phone Number: must include the country code and area code and
dashes where appropriate (i.e. 1-999-999-999)
1. If you have an extension, add the extension number by
indicating ‘x’ after the phone number (1-999-999-9999x5555)
iii. Fax Number: follows the format of the phone number

General Instructions Page 7 of 34



c. User ID: Enter a unique user id name (max of 25 characters). We suggest
using the first initial of your first name and your complete last name (i.e.
John Doe, ID: JDoe). If the user ID is already taken, add a number at the
end or enter another user ID of your choice. Note, this will be the user ID
you will use to log into your account.
d. Check the box that the email provided is valid and may be used to send
notices and other information regarding database activities.
5. When completed, click the “save” button to finish the first step in registering your
account. A message will appear confirming your request and an email validation
request will be sent to the email you provided.

I -
Create New User »

Instructions

s Please
« Please ad

s When crea r complete last name. Le. John Doe, ID: JDoe. If the User 1D is already taken, add a

Add User

"Last Name *First Name

*Email Address *Phone Number Fax Number

<=

@a;ree that the email provided is valid and may be used o send nolices and other information regarding database aclivities

&

<=
<=

"User ID
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Validate Email Address

Once you have received the email, click on the link in the email message to validate
your email address (as shown below).

From: devnoreplyceci@gmail.com Sent: Wed 3/11/2015 10:47 AM
To: [®) Miriam Hawkins

Ce

Subject: Your request has been submitted for CompanyMimi's Manufacturing Test 3rd Party

Your request has been submitted for CompanyMimi's Manufacturing Test 3rd
PartyAnd is being reviewed. Please click on this
https://cecwats2.org/Pages/Common/Validate ProvidedEmail.aspx/?
emailAddr=mhawkins @trinitytg.com&field1=MiriHawk link to validate your
email address

After clicking the validation link, you will be forwarded to a web page. From there, click
the ‘Confirm Email’ button and a message will appear confirming that your email was
successfully validated.

Important Note: Validating your email does not grant you immediate access to your
account. The account must be approved by the Energy Commission staff to completely
register your account.

Once the account is approved by the Energy Commission staff, you will receive an
email informing you that the account is active. Within the email message, you will

receive the user ID you created and a temporary password, both of which you will need
for your first time log-in.

FSubject: Account Validation 1
Please use following username and password |
to login and complete account creation =
UserName: MiriHawk Password: 3MGCISPS5C = |
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First Time Logging In

To log in for the first time, go to the log-in homepage. Enter the user ID you created (it is
also provided in the email message) and the temporary password you received in the
appropriate field boxes (shown below). Then check the box to agree to the Login Policy
and the click the ‘Sign In’ button to log in.

| &
‘j-GOV
Leg In
1. Your User ID
\ *User ID
2. Temporary Password \.pabs._.lw
3. Check off to agree to :
o= bf1 1 Nave read and agree to the Login F
the login policy
oo |
Don't have an account Public Search 3rd Party and Test Laboratory
Create an authorized CEC account Search for publically available appkance Ap DTOV3|S
information
Search for publically available approval
information for 3rd party certifiers and test labs
i Register new account _Appliam:e Search Search |
Current Build: Version 1.0 Deployed on 04/272015
D

After signing in for the first time, you will be redirected to the My Profile page with the
following sections: Contact Information, Login Information, Security Questions, and

Privacy and Terms of Use.
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My Profile
Contact information

*Last Name

aABED

1 “*Emall Addrass

*User ID
USER2860

.......

Login Information

Current Password

Caonfirm Password

Security Questions
*Security Question 1

Please Select

*Answer 1

"Securnty Question 2

3 Please Select

*Answir 2

"Security Queslion 3

Flease Select

*Answer 3

Privacy and Terms of Use

Fease tead our | Privacy Policy

| AGREE

USER3IBEDE@energy ca go

and | Conditions of Uise
Calfornia State Law requres liviidl magenance and handing of informabon By submifteng this informalion is atcurate

“Phone Number

“User Status

Jurrent Authorized Use)

9959990994999

and confirm

cer

irst Name

Fax Numbsar

"Effective Date

0772015

b
s b antain ail leasi one uppercase and one lowercase
k
Must contain af keast one special characler
& May nol conthin punciualion

jikl have Seen the polcies by checking e box

Section 1 - Contact Information:

Verify all the information in this section is correct and make any changes if necessary.

Section 2 - Login Information: Change your temporary password to a personal unique

password you will remember. Enter the temporary password that was provided to you in
your email as the current password and then enter the new password that meets the
password requirements (shown below).
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Login Information

Current Password Fassword requirements
+ Mustbe atleast 10 characters
LT » Mustcontain at least one number
= Klay not be all alpha characters
MNew Password « May not be all numerics
« Mustcontain at least one uppercase and one lowercass letter
» Mustcontain at least one special charactar
= Kay not contain punctuation

Confirm Password
Temporary Password

Section 3 - Security Questions: Select the security questions from a set of questions
and answer them.

Important Note: Be sure to retain these answers as they will be used to retrieve your
user ID and password should you forget them.

Section 4 - Privacy and Terms of Use: Check the box indicating agreement to the
privacy statement and the terms of usage. To view the privacy statement and the terms
of usage click on boxes (shown below).

Privacy and Terms of Use

Privacy Statement [and Terms of Usage |and confirm you have seen the policies by checking the box.
W Mes lawial nEienance an 1] information. By submitting this information is accurate

Please read our
California State

&) acree

To save all your information, click on the ‘Save’ button to proceed to the next step. You
will then be redirected to the User Account Information page (shown below).

| e

HOME

User Account Information @
Assign Role
Extarnal System Admin External Staff

Select your role (select all that apply):

APPLICATIONS

ACCT MGMT

SEARCH

o External System Admin — This role applies to the person who will be in charge
of system administration duties such as adding users to the account, updating
company information, updating profile information, etc.

o External Staff — This role applies to the person who will be performing
certification duties such as submitting appliance data and applications.
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Click the ‘Save’ button to save all of your information. A message will be displayed
notifying you that the record was saved successfully. Your account is now active and
you are able to log in using the new password you created.

Adding Users to an Existing Company Account
Once the company account is active, the External System Admin for the company

account can add more users to the account. To create additional users to an existing
company account, follow these steps:

From the homepage, the External System Admin should enter their user ID and
password, check the box to agree to the login policy, and then click on the ‘Sign In’
button.

Don't have an account Public Search 3rd Party and Test Laboratory
Create an authotized CEC account Search for publically available appEance Approvals
nformation .
Search for publicalty available approval

information for Ird party certifers and test labs

|_Regi5tgr new account | [ Appliance Search i Search

Current Build: Version 1.0 Deployed on 042772015

==

If your company account is registered with multiple company types, after logging in you
will be redirected to the Company Login page (shown below). In the case of adding
users to an account, you can select any company type and proceed by clicking the
‘Next’ button.
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Company Login
Company Type

Please select the company type you would ke lo proceed as

& Manufacturer ') Teat Lab Ird Party Ceartifier

Hover over the ‘Acct Mgmt’ [Account Management] tab and click on the ‘Company
Information’ link to add new users to the account.

LIFORNIA

ENERGY COMMISSION

HOME APPLICATIONS ACCT MGMT SEARCH

o Company Information
& My Profile
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The link will redirect you to the Company Information Detail page. Click the ‘Add’ button
in the Users section (shown below) to add additional users to the account.

Company Information Detail

Company information
*Company Name
Tes! Locabon

Company Websae (Follow Format hitp idwww enengy. ca. gov)
¥ ¥ !

Company Type
Wi Manutaciurer b Teat Lab b g Party Cordliar
{ Paate tebect A company bypet That appdy )

Address

"Country

USA w|

*Address Line 1 Address Line 2

1901 TEST LOCATION

"City "USA State Foreign State/Province "ZIFfPostal Code
!!:‘-.A{:RA.‘JF NTO ¥ | Calforna e 458260000
Users

— Examal Sytem Agm

No recodnds found
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In the User Information page, enter the new user’s information:

User Information | O T

Instructions

Add or Update User

Last Mame "Flrsl Name

e Enter the last name and first name in the appropriate field boxes (max of 50
characters).

e Enter the best contact information of where the new user can be reached:

o Email Address — Must be an active email address to validate email.
o Phone Number — Must include country code and area code and dashes
where appropriate (i.e. 1-999-999-9999)
= If you have an extension, add the extension number by indicating
‘X’ after the phone number (i.e. 1-999-999-9999x5555)
o Fax Number — Follows the same format as the phone number.

e User ID — Enter a unique user id name (max of 25 characters). We suggest using
the first initial of your first name and your complete last name (i.e. John Doe, ID:
JDoe). If the user ID is already taken add a number at the end or enter another
user id of your choice. Note, this will be the user id you will use to log into your
account.

e Forthe user status, select ‘Current Authorized User’ from the drop down menu.

e Enter the effective date.

When you have entered the new user’s information, click the ‘Save’ button to save their
information and to proceed to the ‘User Account Information’ page where you will assign
the new user a role.
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UGV HOME | APPLICATIONS &= ACCTMGMT | SEARCH
User Account Information E Cancel
Assign Role
Esternal System Admin Exsternal Staff

Select your role (select all that apply):

e External System Admin — This role applies to the person who will be in charge
of system administration duties such as adding users to the account, updating
company information, updating profile information, etc.

e External Staff — This role applies to the person who will be performing
certification duties such as submitting appliance data and applications.

Click the ‘Save’ button to save all of your information. A message will be displayed
notifying you that the record was saved successfully.

Once saved, the system will send the new user an email validation request to the email
provided. The new user can follow the instructions in the sections Validate Email
Address and First Time Logging In in this document.

General Instructions Page 17 of 34



Test Laboratory Application

The following instructions are applicable to the Test Lab company type. The Test Lab
company type is the only one that has access to this application.

From the homepage, log in using your user ID and password, check the box to agree to
the login policy, and then click on the ‘Sign In’ button.

| &
CALIFORNIA
t ::.GOV
( Log In \
*User ID
!
*Fassword
b | nave read and agree to the Login Palicy
Forgol your User ID7 orgol your Password
\ | Sign In | /
Don't have an account Public Search 3rd Party and Test Laboratory
Creale an authorized CEC account Search for publically available appEance ﬁ;p pmvals
information
Search for publically evailable approval
infarmation for 3rd party certifiers and test labs
| Register new account Appliance Search Search
Currant Build: Version 1.0 Deployed on D4/27/2015
[

If your company account is registered with multiple company types, after logging in you
will be redirected to the Company Login page (shown below). To access the test
laboratory application, you must select the ‘Test Lab’ company type and proceed by
clicking the ‘Next’ button.

Company Login
Company Type

Please select he company type you would [ike o procesd as

Manutacturer I* TastLab 3rd Party Cartiflar
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Hover over the ‘Applications’ tab and click on the ‘Test Laboratory Application’ link
to access the application.

CALIFORNIA

ENERGY COMMISSION

HOME APPLICATIONS ACCT MGMT SEARCH

GOV

© Test Laboratory Application

The link will redirect you to the application (shown below).
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California Appliance Efficiency Program 2015 Test Laboratory

Application

Instructions

Piease aliow af least four weeks during the heavy renewal period (November-March) before contacting s regarding your application

/' Company Information

"Test Laboratory Name
Test Company

Address 1

1901 TEST LOCATION
City State
SACRAMENTO

Section 1
Company Website (URL)

"Contact First Name

Phone Number

Appliance Type and Test Method Selection

—i—

Section 2 ™ AT
Ma records fownd
' Documents
L]
L]
& il Document Name
SECtlon 3 ﬁ. Mo records Townd
.
n
L]
-

f Declaration

It has conducied lests

b

» applicable

It agrees to and do ret and apply the ap

preciaely as wri

It agrees fo ar
that are st in commercial

It agrees 1o and does allow th
Dasic model

Section 4

In comgance with all ap)

this declaration, and o

e provisions of Sections 160

It agrees to. and will follow, all applicable pe
20 of the California Code of Regulations), in camying oul al

"WHame *Tithe:

(.

mhod(s) specied on he first pag

bie lest method set forh in Se

| deciare under penalty of perjury of (he Lrws of the State of

15 of ih

Address 2

LIPfPostal Code  Country
958260000 USA

"Contact Last Name

Email Address

Tesi Melhod P

J

Ll

Created Dale

'l.ll‘fllll

Upload Documents

J

+ of 1his applicalicn within the prévisus 12 months

n 1604 pr

clsehy as writlen

It has, and keeps properly cabbwated and mainfained, all equipment, material, and facidies necessary to apply the applicable test method
+5 of all test reports, and provided any such report to the Executive Director on request, for all basic models

cutive Directar 10 witness any test of such an appliance on reguest, up 10 once per calendar year for each

I Al e informadcn in he statement = ree, complete, accurate, and

f the Calfornia Code of Regulations: and | am authorized o make

Califarnia,
B of Title

[

il hes apphcation. on behalf of Test Company

fornia Energy Commission's Appliance Regulations {Section 1601-1608 of Tillke
pursuant 1o this apphication

"Date

=

The test laboratory application will appear with four (4) main sections: Company
Information, Appliance Type and Test Method Selection, Documents, and Declaration.
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Section 1 - Company Information:

The section will be pre-populated with the company’s information and the current
logged in user profile information. To change the user contact information, click on the
‘Search’ button next to the contact last name field box. You will be redirected to the
User List page where all users attached to the company account will be listed (shown
below). From this list, you can select the person of your choosing by clicking the ‘Select’
link. After selecting the appropriate user, you’ll be taken back to the test laboratory
application and the user contact information will be updated.

User List
Search
First Name Las! Mame cCompany
Results
User D FirstNama LasiNama Company
CAVILTEST - - Test Company Extarmal Systam Admin Cument Authonized Uger
userids Haw Uiser Tast Company Extamnal Staff Cument Authorized User
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Section 2 - Appliance Type and Test Method Selection:

To add the type of test method services your test laboratory provides click on the ‘Add’
button.

Clicking the ‘Add’ button will redirect you to the ApplianceType/TestMethod Selection
page (shown below). First select the specific appliance type your test laboratory test.
The test methods for that specific appliance type will appear. Select the test method

your test laboratory uses to test the specific appliance type. When you are done click
the ‘Next’ button to return to the test laboratory application.

ApplianceType/TestMethod Selection

Select Appliance

Selecl Category Select Appliance Type

Electronics v Consumer Audio & Viden »

Test Methods

This section will be updated with the appliance type and test method chosen (shown
below). To continue adding more test methods that the test laboratory uses, click on the
‘Add’ button and repeat the previous steps.

Appliance Type and Test Method Selection

Consumer Audio & Video IEC 62087:2002(E),
e

Section 3 - Documents:
Uploading documents is optional. You can voluntarily submit test reports of the test

methods your company uses by clicking the ‘Upload Documents’ button.
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Section 4 - Declaration:

Checking off each box in the declaration means you agree and understand the
statement. When you have finished reading and checking off the statements, sign the
declaration with you name, title, and today’s date.

When you have completed the test laboratory application, click on the ‘Submit’ button
located at the top right of the page. A message will appear immediately, to inform you
the application was saved successfully (shown below) along with an application number
(i.e. APP#t).

California Appliance Efficiency Program 2015 Test Laboratory
Application

Record saved successfully. The application number is: APP179

You will also receive an email for your records (shown below).

Application Receipt Confirmation

dev no reply <devnoreplycec@gmail.com
Tue 7/21/2015 12:50 PM

Enforced: Inbox 90 Day PermDelete B0 days) 1019,/2015

Your application has been received. Your Application Type is Test Lab
Application and your application number is APP179. You will receive a
response within 30 days. For assistance, please email
appliances@energy.ca.gov or call 1-800-X000- X0,

The test laboratory application will be reviewed by the Energy Commission staff for
approval. Results of their decision will be emailed to you.
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Third Party Certifier Application
The following instructions are applicable to the Third Party Certifier company type. The

Third Party Certifier company type is the only one that has access to this application.

From the homepage, log in using your user ID and password, check the box to agree to
the login policy, and then click on the ‘Sign In’ button.

r
CALIFORMNIA
ENERGY COMMISSION
GOV
r Log In \
“User ID
! !
*Password
i1 have read and agres to the Login P
k | Sign In | J
Don't have an account Public Search 3rd Party and Test Laboratory
Create an authorized CEC account Search for publically available appEance Apprﬂvals
information
Search for publically available approval
infarmation for 3rd party certiners and 1est labs
| Register new account Appliance Search ] Search
Current Build: Version 1.0 Deployed on D4/27/2015
e

If your company account is registered with multiple company types, after logging in you
will be redirected to the Company Login page (shown below). To access the third party
certifier application, you must select the ‘3" Party Certifier' company type and proceed
by clicking the ‘Next’ button.

Company Login

Company Type
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Hover over the ‘Applications’ tab and click on the ‘Third Party Certifier Application’
link to access the application.

WA

ENERGY COMMISSION

HOME APPLICATIONS ACCT MGMT SEARCH

© Submit Appliance Data

© Third Party Certifier Application

The link will redirect you to the application (shown below).
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California Appliance Efficiency Program 2015 Third Party Certifier SEnew
Application

Instructions

Piease allow a3t east oW wesks Gurng the haavy renswal period (November-March) before coMacting Us regarding your appication

r Company Informaticn -\
*Certifying Company Name

Test Company m

Address 1 Address 2
1901 TEST LOCATION

City State ZIP/Postal Code  Couniry
SACRAMENTO 958260000 UsA
S'E'Ctlon 1 Company Website (URL)
*Contact First Name *Contact Last Nams
(—) —] (==
F"hune Nurmber Fax Email Address

Certifier Type "
1 .-lp pkanc & Manufaciurer Trade ASS0CQHON
Section 2

Appance Test Laboraiony >
Applanc i Bramd Hoider or Imr.-.:-nrr
Manulac e
Orther #
g Documents ™
1 1
: Document Hame Crealed Dale :
& J Mo records found b
Section 3 b .
1
i Upload Documents 1
l:\- -l'J
r‘ Declaration ~
=
TP a
Section 4 '< >'

. o

The test laboratory application will appear with four (4) main sections: Company
Information, Appliance Type and Test Method Selection, Documents, and Declaration.
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Section 1 - Company Information:

The section will be pre-populated with the company’s information and the current logged
in user profile information. To change the user contact information, click on the ‘Search’
button next to the contact last name field box. You will be redirected to the User List
page where all users attached to the company account will be listed (shown below).
From this list, you can select the person of your choosing by clicking the ‘Select’ link.
After selecting the appropriate user, you'll be taken back to the application and the user
contact information will be updated.

User List

Search

Results

User ID FirstNama LastNama
CAVILTEST = — Test Company Extarnal Systam Admin Cumant Authorized User
userids New Usar Tast Company Extarnal Staf Current Authgrized User

Section 2 - Certifier Type:

Select the type of certifier your company is from the following: Appliance Manufacturer
Trade Association, Appliance Test Laboratory, Manufacturer, or Other.

Section 3 - Documents:

Uploading documents is optional.
Section 4 - Declaration:

Checking off each box in the declaration means you agree and understand the
statement. When you have finished reading and checking off the statements, sign the
declaration with you name, title, and today’s date.

When you have completed the application, click on the ‘Submit’ button located at the
top right of the page. A message will appear immediately, to inform you the application
was saved successfully (shown below) along with an application number (i.e.
APP##HHE).

California Appliance Efficiency Program 2015 Third Party Certifier m
Application
Record saved fully. The applicati ber is: APP180
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You will also receive an email for your records (shown below).

Application Receipt Confirmation

dev no reply <devnoreplycec@gmail.com:
Tue 7/2172015 1:45 PM

Enforced: Inbox 30 Day PermDelete (90 days) 101972015

Your application has been received. Your Application Type is 3rd Party
Certifier Application and your application number is APP180. You will
recelve a response within 30 days. For assistance, please email

appliances@energy.ca.gov or call 1-800-33X- XXX,

The application will be reviewed by the Energy Commission staff for approval. Results
of their decision will be emailed to you.
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Delegation of Authority Application

The following instructions are applicable to the Manufacturer company type. The
Manufacturer company type is the only one that has access to this application.

From the homepage, log in using your user ID and password, check the box to agree to
the login policy, and then click on the ‘Sign In’ button.

”
CALIFORMIA
GOV
Log In \
_User 1D
|
|
*Password
Ml have read and agree to the Login Policy
\ [ Signin_| /
Don't have an account Public Search 3rd Party and Test Laboratory
Craale an authomzed CEC account Search for publicalty available appiance Apprﬂvals
information ]
Search for publically available approval
Information for 3rd party certifiers and test labs
| Register new account Appliance Search Search |
Current Build: Version 1.0 Deployed on 04272015
.

If your company account is registered with multiple company types, after logging in you
will be redirected to the Company Login page (shown below). To access the delegation
of authority application, you must select the ‘Manufacturer’ company type and proceed
by clicking the ‘Next’ button.

Company Login
Company Type
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Hover over the ‘Applications’ tab and click on the ‘Delegation of Authority
Application’ link to access the application.

ENERGY COMMISSION

HOME APPLICATIONS ACCT MGMT SEARCH

© Submit Appliance Data

© Delegation of Authority Application

The link will redirect you to the application (shown below).
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Section 1 '<

Manufacturer Delegation of Authority to Third-Party Certifier for
Submittal to the California Energy Commission - California Appliance
Efficiency Program, California Code of Regulations, Title 20, Section 1606

Section 2

Section 3 '<

Instructions

In compiance with Sechion 1605(1){ 11BN 1), before or with fhe first submital made by the thind party, fhe mamufachorer compieles and provides this form lo

he Third Party Canifier who will submi informaton 1o the Energy Commssion on the manufaciurer's behall The contact parson shown beivw = hereby

approved for delegating authority on behalf of the named mamufacturer for the specified appliance type in compliance with the requirements of the Applance:

Efficiency Regulations from the date shown below. 1t i the responsibity of the manuiacturer fo update the information on fhes form should & change. The
Energy Commission may audi the: conlent provided on this form lo ensure accurale and updaled informalion and. upon 3 finding of noncompiance with an
appicable provision of the above referenced Section. the Ececulite Drecior may suspend the manufacturer from delegating authority o remove aflected
sppiances from the dalabase

r(:erﬁ!ying Company

Suomi

\

*Certifying Company Name
===

Address 1 Address 2
City State ZIP/Postal Code  Country

Company Website (URL)

8

J\

f Manufacturer Information
"Manufacturer Company Name
Test Company m
Address 1 Address 2

1901 TEST LOCATION

City State ZIPfPozstal Code Counitry
SACRAMENTO 958260000 USA
Company Website (URL)

Contact First Name Contact Last Name

Phone Number Fax Email Address

\ N S - =Gy cacov

rDul:raﬂnn

| Test Company hersby authorizes and requests (Cerifying Company MOt Seiacied) 10 submit informabon 1o the Energy Commission an behalf of
Test Company

Adl of the iInformatiaon in and submitted with this statement S frue, complete, accurate, and in comphiance with all applicable provisions of
California Code of Regulations, tile 20, sechons 1601-1608

& AR appliances for which nformation is provided were tested under the applicable test method specfied in Calornia Code of Reguiations, titke
20, section 1604 and, for those appliances lisied in section 1606{a)(4)(a)d , were tested as speciled therein

| For appkances for which there i an energy efMcency. anergy consumplion, enangy design. water emMckency. water consumption, or water
aesgn standard in California Code of Regulations, ke 20, section 1605 1, 1605.2, or 1605.3. the applance compies with the applicabie
standards

| The appacanie requirements of Caifornia Code of Regulations, title 20, section 1606(g) hawe been and are baing complied with
! am authorized to make this declaration, and to provide this statement to (Certifying Company Mol Selected) on behalf of Test Company
| declare under penafty of perjury under the laws of the State of California that the foregaing s true and comect

*Name *Tithe "Date

. i
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The delegation of authority application will appear with three (3) main sections:
Certifying Company, Manufacturer Information, and Declaration.

Section 1 - Certifying Company:

To add the certifying company that is certifying your appliance data for you, click on the
‘Search’ button. You'll then be redirected to the Company Search page with default
company type of ‘Test Lab’. Change the company type to ‘3™ Party Certifier’ and click
the ‘Search’ button.

Company Search

mipany Mame Company Type Appliance Type
FPlease Selact L Test Lab v Pleasea Selact v

Search Results 433 recordis) found Export To: | Excel CS5V

Enter the name of the company or a variation of the company name in the Company
Name box and click the ‘Search’ button to locate the your third party certifier. You can
also narrow down your search by selecting the country. After locating the third party
certifier, click the ‘Select’ link next to the desired third party certifier company.

Company Search

Enlal compahy Search criléna and click gaanrch 16 vii LT

“ompany Name nAry Company Type
Plaase Selec . ird Parly Carlifies v
Company Stalus Approval Stan Dale approval Ena Date
o - - =l |
Ssarch Results 237 recordis) found Export To: | Excel || CSV

Address

ihirc] Accurats Technolegy Co., Lid 3rd Pary Cenifier F1, Bldg. A Chengyuan LShipnFhan Guangdang Chvina

MEd Malenig Por Keyuan
Rd., Science & Indusiny

Fark, Manshan

glecl Adessa, g 3rd Party Cenifier 21 Penn Plaza Suite 808  MNew York New York USA

#ol Advanced Compliance Salulons, e Ird Pamy Cemmer 5015 B U Bowman Drve  Bulord Geoigia USA

After clicking the ‘Select’ link for the desired third party certifier, you will be taken back
to the application and the certifying company information will updated with information of
the third party certifier chosen (an example is shown below).
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Important Note: The third party certifier that is submitting appliance data on behalf of
your company must submit a third party certifier application and have it approved by the
Energy Commission, before you are able to submit a delegation of authority application.

Certifying Company

*Certifying Company Name
Accurate Technology Co., Ltd.

Address 1 Address 2

F1, Bldg. A, Changyuan New Material Port, Keyuar

City State
Shenzhen Guangdong

ZIP/Postal Code  Country
518057 China

Company Website (URL)
www.atc-lab.com

Section 2 - Manufacturer Information:

The section will be pre-populated with the company’s information and the current logged
in user profile information. To change the user contact information, click on the ‘Search’
button next to the contact last name field box. You will be redirected to the User List
page where all users attached to the company account will be listed (shown below).
From this list, you can select the person of your choosing by clicking the ‘Select’ link.
After selecting the appropriate user, you’ll be taken back to the application and the user
contact information will be updated.

User List
Search
f Name Last Mam# Company
Results
User ID FirsiNama LasiNamea Company Hole Stalus
CAVULTEST - - Test Company Extermnal System Admin Current Authonized User
userid4s M Usar Tesl Company Extginal Stafl Currenl Authorized Uged

Section 3 - Declaration:

Checking off each box in the declaration means you agree and understand the
statement. When you have finished reading and checking off the statements, sign the
declaration with you name, title, and today’s date.
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When you have completed the application, click on the ‘Submit’ button located at the
top right of the page. A message will appear immediately, to inform you the application
was saved successfully (shown below) along with an application number (i.e.
APP##HHE).

Manufacturer Delegation of Authority to Third-Party Certifier for
Submittal to the California Energy Commission - California Appliance
Efficiency Program, California Code of Regulations, Title 20, Section 1606

Record Saved Successfully. Your Delegation of Authority request has been established. The application number is: APP181

Once the application has been submitted, the third party certifier will be able to submit
appliance data on behalf of your company.
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